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Overseas Business Trip Expense Form

EWAESTRFTES
Please enter staff number or student

number :
|a10000] |

FEERAE

Non-school personnel

f#EEConfirm

E= S8 Note

—. HREZWEE (ZBHEEE ) REENEE - HE EBASZHEY
BilE1sKLUE & EFMAEREES -

Personnel subsidies for overseas studies, research and internship sent by central departments
(including instifutions) exceeding 15 days are not applicable in this system.
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R

HERH -

=/\A
Name =0
BT RYE « | A223456789 | ( 2=z HE57 Students should fill in their student numbers. )
Staff  SFT \SESTHRE—#RS LHBEEAEA
Number Non-school personnel should fill in a designated serial number for future reference purposes.
Bl 00%| | ( B2=FE 15528 % 5 Students should fill in their departments. )
Faculty
g = g i g B o 5
o e | ( 241524 Students should fill in “Student™. )
Position
Pm? ‘ ( BE A EENot required for students. )
lo{.':n]lin = & A3 T = EHolding supervisory positions? O £2YES O FNO
REMZH
B
Report (EX : 20130701)
Submission

Date of

20230806 | ~[20230309

Business
Trip

B Liaea=

Accounting

EIMRE-3TE (S MEE Z%)Overseas Trip Expenses—Teachers and Staffs (International Seminar)

Items

RBIEIER

Required Fields

@ &=t -1 Y
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e RN o 4 /- FBusiness-related
IELE] sz HHA irpea ] B BEHl HNkEB<E 2B H Travel Expenses(NTD) expenses(NTD)
Item|| Starting/End Date Destination Purpose Payment Type Deduction of Item Expenses based on 7 BADetails 2 .
icle Nine iR IEDetails
FEEService Fee:
=3 nale Tr EEBreakfasi 0 v [E i
. reakfast Lot
= E i Tarwan Z Country g TP OEZOutof FELunch0 v [ {2 S Insurance Fee:
e P2 sbsn) EEAE P B Subsidized |FEDinne0 ~ & B2 ARIEE T BLong distance Public
(EX20130102 FCity ; © L &ESubsidized || S 15 B{E Administrative Fee:
1 20130105 Tk DA% * = {EBAccommodation0 v [T Transport: 2
— ) =% (Tokyo) il : USD341%31.74%1
& {Toky Is itan Overnight Flight? -NTD10, 823 USD341%31.74% L N
2 #8Daily Reimbursement || () 5 Yes (e*e.04+8%@.88 S $fFerry: ERTEREE
S ® BENo y +8%0.08+070.7) - Gifts, Socializing and other
o p =NTDO 4 expenses:
\EfSubtoral 10823 E | [10000 \ 0
FEEService Fee:
} == - = EBreakfust 0 v |5 R iFligh [ ]
& E R R Taiwan Z Country i = E0utof ¢§Lunc {2 S Insurance Fee:
i = . pocket . 3 S
T1m§ . H $(J._apan) £1’15;_E§“91k Coitzrcs ®LE - 2 EDinned 0 v & Ei# A FIEET Bl ong-distance Public  ||— —
2 e :J,O 13 U_l 02 -I_'ECLt}' (:E 7_1 A \E L =) e 1;@Acc0mmodati?§- Transport: ﬁﬂ%Admu}Jslrﬂll\-’e Fee:
~20130105) ==(Tokyo) (Please do not exceed eight Chinese H;?Sg’;zzm’;z e — -
5 28Daily Reimbursement ||characters ) © ’ (2+3.p4+0%2. 08 &-BfiFerry- ERTEREE
(s sreE 4 ||ere.esteve.7) E Gt s ity el
. p =NTD® 4 expenses:
\Sfsubtotal  |p1647 E | [0 [ 0
FEEService Fee:
=38 - EEBreakfasi 0 v [E ;
' ol oy
2 Taiwan Z Country £ @) k@%()ut of )-'FgLurm e {2 = Insurance Fee:
Time B = (Japan) = posker - Dinner 0 = 3 == ; .
(EX.20130102 HCity EERE O AfSubsidized | eDinned0 v 18 EEARE TRLong distance Public |0 0 o Fee
3 ~20130105) — et FBE ‘fI{ﬁAccommodatlﬁ Transport: 2
= = (Tokyo) Is it an Overnight Flight? I _
32 #8Daily Reimbursement || () 5 Yes B A Terry- ERTEREE
i ® BN P : Giis. Sreritmrm a6
% p 4 expenses:

Bl = 1y - < 5
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By 2R B K

Overscas Business Trip Expenses Form

HESH
Purpose of Business Trip

Owerseas Trip Location :

T EHhEs = | 5 =(Japan)s&= =(Tokyo) v |

HEES

Owerseas Trip Purpose !

EREFALEESHEECE  EFREHARTE

Please verify business trip purpose is correct. A maximum of two lines allowed. |

LI

o0& =/\BE 7 20239886~2823880% = HE(Japan)E=(Tokyo)  EMl00EE HSHTEEE [ 20230831

(41473080686 )

|*

%= B TE ERequired Fields

i ¥ 4B Submission Procedure |

158 = | BESESEFETREEE [BS=KRESH] FIHITHES -

Please select previgw. After verification, please proceed to “Overseas Business Trip Expenses Inquiry™ to print and

EESLEBSL LEASZESEREIEMGEAR - BETH ZET EEFIRMEE HTE
MIAS EREARE

) B pe | BEENABUEE (BhEnaan] EFERnERH -

After selecting savd, the form will be saved. To amend changes, please proceed to “Overseas Business Trip

Expenses Inquiry™ Jo amend changes or print again.
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